MOST COMMON
INTERVIEW QUESTIONS

What can you tell me about yourself?
What’s your biggest weakness?

Why should we hire you?

Where do you see yourself in five years?
Why did you apply for this job?

Why do you want to leave your current

INTERVIEW QUESTIONS

FORYOU TO ASK

What are the daily responsibilities of this
job?

What growth opportunities are there in
the department and the company?

If you could change anything about the
working environment, what would it be?

POCKET RESUME

job?
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 What are your company’s greatest
challenges?

* How does this department fit into the
company’s goals?

* What’s the average tenure for

employees?
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PERSONAL INFORMATION REFERENCES

- . . . (Those not related to you who can vouch for your
First Name: Last Name: Mi: work experience, commitment, or attitude)
Address: Name:

) ) ) Relation:

City: State/Province: Zip/Postal Code:
Occupation:
Phone Number:
EDUCATION
_ _ _ Address:
Name and location of high school, college, or trade/business/correspondence:
Email ;
From (Month/Year) To (Month/Yean): Graduation Year:
Subject Studied/Major: Name:
N Relation:
Degree/Certification Earned:
Occupation:
Phone Number:
WORK HISTORY

(Previous work experience, volunteer activities, school experience, etc)) Address:

Name and Address of Employer: Email :

Job Title: Start Date: End Date:

Job Duties (What did you do there? What were your accomplishments? Be Specific): Name:

Relation:
Occupation:

Name and Address of Employer: Phone Number:

Job Title: Start Date: End Date: Address:

Job Duties (What did you do there? What were your accomplishments? Be Specific): Email :

PERSONAL COMMENTS

Name and Address of Employer: (List any personal qualities, awards, certifications,

memberships, or hobbies that would be important

Job Title: Start Date: End Date: to the employer and relevant to the job.)

Job Duties (What did you do there? What were your accomplishments? Be Specific):
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